SF424 & SF424a Budget Support Information

Personnel:

Project Director:

$50,000 (based on 50% time)

Country Director:

$80,000 (based on 100% time)

Research Assistant:
$20,000 (based on 50% time)

Personnel estimates based on current salaries.  Experience of staff was highlighted in our application.  Salaries are based on written personnel policies, and represent current staff employed by our organization.

Fringe Benefits:

Project Director:
  $10,000 (based on rate of  20% applied to salary)

Country Director:
  $16,000 (based on rate of  20% applied to salary)

Research Assistant:  $2,000   (based on rate of 10% applied to salary)

Fringe benefits based on negotiated indirect rate agreement dated xx/xx/xx with our cognizant government audit agency (USAID), and represent costs associated with FICA, leave, and retirement benefits.

Travel:

Project Director:
  $5,500 (1 RT from a to b @ $3,000; $2,000 based on 10 days of per diem at $200/day; and $500 based on airport taxis/in-country travel.

Country Director:
  $25,000 (1 RT from a to b @ $3,000; Living quarters allowance @ $15,000; Regional air travel @ $5,000 based on 10 trips at $500/trip;  Regional travel per diem @ $1,000 based on 20 days at $50/day; and $1,000 for miscellaneous in-country travel.

Research Assistant:  $11,000 (2 RTs from a to b @ $3,000/each;  $4,000 based on 20 days of per diem at $200/day; and $1,000 based on airport taxis/in-country travel.

Airfare based on economy rates quoted from ABC travel agency.  Per diems/Allowances based on written travel policies which follow Department of State travel regulations.

Equipment:

$4,000 (Computer @ $2,000, Printer @ $500, Fax @ $500, and Copier @ $1,000)  Equipment based on quotes from ABC company, and meet U.S. source/origin/nationality requirements.  Equipment needed to produce/track the extensive research efforts involved in this program, and purchase is more cost effective than leasing.

Supplies:

$1,500 (Paper, printer/fax/copier cartridges, and general office supplies)

Supplies based on prior experience with similar projects of this magnitude.

Other:

$5,000 (Communication costs @ $3,600 based on $300/month for international phone/faxes/express mail, and $1,400 for other expenses including monitoring/evaluation regional site visit reporting, ….  The above communication costs are significant based on the extensive dissemination efforts with this program.

Indirect Charges:

$69,000 (Based on 30% of total direct costs and fringe benefits  in accordance with our negotiated indirect rate agreement dated xx/xx/xx with USAID.   

---------

The above sample is for illustrative purposes to serve as one example of the type of minimal detail and rationale needed in order to assist USAID in determining cost reasonableness.  Typically, the more effectively the applicant can detail, support and link costs to their proposed program, the more streamlined negotiations will proceed.  USAID Agreement Officer will advise applicants on needed cost information during proposed award negotiations.

