POSITION VACANCY ANNOUNCEMENT

ANNOUNCEMENT NO:
02/2013
OPENING DATE:

01/18/2013
CLOSING DATE:

02/08/2013
POSITION TITLE:

PROJECT MANAGEMENT SPECIALIST (Economics), FSN-11 (Full Performance Level)
WHO MAY APPLY:
ALL HOST COUNTRY NATIONALS

OFFICE:


USAID/Kyrgyz Republic, Bishkek, Kyrgyzstan
MAJOR DUTIES:  Under the general supervision of the USAID Representative or his/her designate, with guidance and support on technical issues from the regional USAID/CAR Economic Development Office (EDO), the incumbent performs a variety of independent complex research, reporting, activity monitoring, and analytical duties in support of USAID/Kyrgyz Republic (USAID/KR) economic development programs:  1) leads USAID/KR Economic Development (ED) Team and supervises two other Project Management Specialists on the team;  2) serves as Contracting Officer Representative (COR) and/or Activity Manager for designated activities within economic development portfolio;  3) monitors and reports on designated activities to ensure the contractor or recipient executes the contract/grant/ cooperative agreement in accordance with its terms, the project is delivering the expected results and impact, and if not, proposes changes to achieve greater development impact;  4) serves as principal USAID liaison with designated project personnel;  5) conducts analysis of economic environment in Kyrgyz Republic and other Central Asian countries as required to inform policy and program decisions on development and management of the USAID/KR microfinance and economic policy support activities; 6)  keeps supervisor, ED team, and USAID/KR Management apprised of important developments and their implications for the Mission programs in support of economic reform, agriculture, trade and investment, financial system restructuring, energy management and efficiency, and business development;  7) participates in strategic programming and budget discussions, provides analysis and input to inform policy and programming decisions;  8) participates in and/or leads new project and activity designs;  9) contributes substantively and in a timely manner to all annual and semi-annual report preparations, ensures that submissions are accurate and reflect well USAID/KR’s achievements and program challenges;  10) serves on cross-cutting teams as assigned, contributes ED expertise and knowledge to these teams and keeps EDO and the USAID/KR colleagues informed of developments on cross-cutting teams and tools/resources that the teams produce;  11) serves as principal liaison with the U.S. Embassy Bishkek, host government, and non-government counterparts on economic development program portfolio issues;  12) other duties as assigned. 
MINIMUM QUALIFICATIONS/SELECTION CRITERIA: 

- Education, skills and experience (60%):  University degree in Business or Economics, or other related field (Master’s degree preferred).  Minimum five years of progressively responsible work experience managing, analyzing, coordinating, and guiding significant analytical and project management efforts in the relevant field with an international development organization or organization implementing development programs, preferably with USG.  In-depth knowledge and understanding of economic, political, social, cultural characteristics and development trends in the Kyrgyz Republic.  Knowledge of Kyrgyz Republic laws, policies and practices related to all sectors of economy including but not limited to agriculture, trade and investment, financial system restructuring, energy management and efficiency.  Knowledge of project management tools and practices and advanced planning and programming skills.  Familiarity with USAID, or other donors’ development assistance programs.  Exceptional organizational, analytical, and writing skills and ability to present complex information in clear and concise manner. Sound professional judgment and ability to prioritize in a multitask environment and produce quality products under tight deadlines and under pressure.  Proficient practical knowledge of computer applications (MS Office, Windows, Outlook, E-mail, Internet).  Good typing and word processing skills.  Should be available and willing to travel throughout the Kyrgyz Republic.

- Teamwork/Interpersonal and Communication Skills (30%):  Excellent communications (written and oral) and interpersonal relations skills.  Tact, diplomacy, flexibility and ability to establish and maintain strong professional relations with government officials and colleagues at all levels. Ability to work effectively independently and in a diverse team environment both as a leader and a member of a team.

- Language skills (10%):  Fluent (Level IV) English and Russian. Good working knowledge (Level III) Kyrgyz is desired.
TO APPLY:  The successful applicant must fully meet the minimum qualification requirements.  Qualified individuals are requested to submit a cover letter and curriculum vitae addressing each selection criterion detailed above with specific and comprehensive information supporting each item;  and names, contact numbers, and addresses of three professional references.  Candidates for trainee levels and applications on file may be considered.  Packages should be received at the Executive Office (EXO) USAID/CAR, 41, Kazibek Bi St., Almaty 050010, Kazakhstan; Tel: (7-727) 2507612/17;  Fax: (7-727) 2507634;  E-mail: almaexo_hr@usaid.gov by COB Friday, February 08, 2013.  A copy of the Position Description is available in EXO/Personnel (ext 6353).

USAID/CAR reserves the right to obtain from previous employers relevant information concerning the applicant's past performance and may consider such information in its evaluation. If an applicant does not wish USAID to contact a current employer for a reference check, this should be stated in the applicant’s cover letter, and USAID will delay such reference check pending communication with the applicant.
