
POSITION VACANCY ANNOUNCEMENT

ANNOUNCEMENT NO:
09/2012
OPENING DATE:

03/07/12
CLOSING DATE:

03/21/12
POSITION TITLE:

JANITOR/JANITRESS, FSN-1

WHO MAY APPLY:

ALL HOST COUNTRY NATIONALS

OFFICE:


USAID/Central Asia Republics, Almaty, Kazakhstan
MAJOR DUTIES:  Under the general direction of the Building Maintenance Management Supervisor the incumbent:  1) cleans office space, TDY apartments, and residences following renovations; 2) removes all trash from apartments, offices and bathrooms for disposal;  3) dusts and cleans and vacuums assigned area according to established schedule;  4) sweeps and mops stair-wells, cleans windows;  5) ensures bathroom supplies are fully stocked;  6) washes dishes and flatware, as needed, following meetings and upon departure of tenant from TDY apartment;  7) other duties as assigned.

MINIMUM QUALIFICATIONS/SELECTION CRITERIA:  
- Education, skills and experience (65%): Completion of secondary school.  Some demonstrated cleaning experience.  Good knowledge on the proper use of cleaning materials and equipment in a safe working environment.  Must be able to work independently and thoroughly, and be willing to learn new ways of cleaning as may be directed.  

- Teamwork/Interpersonal and Communication Skills (25%): Candidate must be highly organized, be strongly customer service oriented, able to work under pressure, and have good interpersonal skills.

- Language skills (10%):  Level III Russian (Good working knowledge). Level I English (Rudimentary knowledge).

TO APPLY:  The successful applicant must fully meet the minimum qualification requirements.  Qualified individuals are requested to submit a cover letter and curriculum vitae addressing each selection criterion detailed above with specific and comprehensive information supporting each item;  and names, contact numbers, and addresses of three professional references.  Candidates for trainee levels and applications on file may be considered.  Packages should be received at the Executive Office (EXO) USAID/CAR, 41, Kazibek Bi St., Almaty 050010, Kazakhstan; Fax: (7-727) 2507634/35/36;  E-mail: per.almaty@usaid.gov by COB Wednesday, March 21, 2012.  A copy of the Position Description is available in EXO/Personnel (ext.6353).

USAID/CAR reserves the right to obtain from previous employers relevant information concerning the applicant's past performance and may consider such information in its evaluation. If an applicant does not wish USAID to contact a current employer for a reference check, this should be stated in the applicant’s cover letter, and USAID will delay such reference check pending communication with the applicant.
