POSITION VACANCY ANNOUNCEMENT

ANNOUNCEMENT NO:
02/2012
OPENING DATE:
01/20/2012
CLOSING DATE:
02/03/2012
POSITION TITLE 
FINANCIAL ANALYST, FSN-9*
WHO MAY APPLY:
ALL HOST COUNTRY NATIONALS

OFFICE:
USAID/Central Asian Republics (USAID/CAR), Almaty, Kazakhstan
MAJOR DUTIES:  Under the general supervision of the Controller or his/her designate, the incumbent will perform the full range of financial analysis services for assigned Assistance Objectives (AOs) for USAID/CAR Mission:  1) conducts a full range of analysis, review and assessment support;  2) works collaboratively with the assigned Teams on the Mission planning documents to ensure all financial aspects are adequately covered;  3) prepares the financial analysis section of the project design documents and assists the AO Teams in preparing detailed illustrative budgets;  4) reviews activity strategies, grants, implementation letters and other project/activities implementation documents in conformity with appropriate policies and regulations;  5) acts as a liaison between the USAID/CAR and grantees, contractors and CAR government officials;  6) conducts financial reviews and pre-award surveys of USAID grantees;  7) conducts assessments of the financial and contracting capability of the implementing partners, manages and performs quality assurance reviews upon resolution of any assessment findings;  8) reviews implementation status by analyzing financial progress, reports and indicators to ensure effective implementation while minimizing potential problems;  9) develops and maintains a data base to share results of assessments, analysis of cost effectiveness and financial sustainability initiatives, and cross cutting and country specific issues with implementing partners and host governments for the five CAR countries;        10) travels to project sites to examine recipient accounts for accuracy and to revalidate adequacy of the recipients’ internal controls, reporting systems and compliance with USAID and host country requirements;  11) recommends internal control and cost effective improvements;  12) coordinates recipient financial audits and closing of open financial audit recommendations;  13) travels periodically in the region;  14) other duties as assigned. 
MINIMUM QUALIFICATIONS/SELECTION CRITERIA:
Education, Experience and Skills (70%):  Possession of university (Bachelor's) Degree in a relevant field, preferably in Accounting, Finance, or Business Administration.  MA or MBA degree in one of these fields or a professional accounting certification preferred.  At least four years of progressively responsible successful professional experience in financial analysis, budgeting, auditing, business consulting, and/or public accounting experience with a CPA or with a large international organization.  Comprehensive knowledge of professional accounting principles, financial analysis, command of accounting practices and terminology; as well as the principles, legislation and accepted practices of CAR governmental and business institutions with regard to financing, accounting, budgeting and reporting.  Strong analytical and effective communication skills - ability to obtain information, to analyze necessary financial data and systems, to assess the institutional capabilities and the adequacy of accounting systems and controls, to identify and present issues objectively in clear and concise written and oral form to audiences internal and external to an employer.  Comprehensive practical skills in using MS applications, including Word, Excel, Access and Power Point.  
Full Performance Level:  Demonstrated proficiency with USG/USAID accounting and financial applications, including experience with Phoenix and Phoenix Viewer, etc.  Comprehensive knowledge of USG/USAID regulations and minimum three years of experience with the USAID financial administration, accounting, financial reviews, audit management, accrual development, analysis of development assistance activities (contracts and grants), as well as internal administrative processes.  

Teamwork/Interpersonal Skills (20%): Excellent teamwork and interpersonal skills.  Demonstrated ability to work successfully on Teams.  Ability to establish and maintain effective professional relationships with colleagues in the workplace.  Must be able to work effectively and maintain positive professional relationships with all levels of an organization to include high level officials of partner organizations and host country institutions.
Language skills (10%): Level IV (Fluent – Oral and Written) in English and in Russian.

TO APPLY:  The successful applicant must fully meet the minimum qualification requirements.  Qualified individuals are requested to submit a cover letter and curriculum vitae addressing each selection criterion detailed above with specific and comprehensive information supporting each item;  and names, contact numbers, and addresses of three professional references.  Candidates for trainee levels and applications on file may be considered.  Packages should be received at the Executive Office (EXO) USAID/CAR, 41, Kazibek Bi St., Almaty 050010, Kazakhstan; Tel: (7-727) 2507612;  Fax: (7-727) 2507634;  E-mail: per.almaty@usaid.gov by COB Friday, February 03, 2012.  A copy of the Position Description is available in EXO/Personnel (ext.6353).

USAID/CAR reserves the right to obtain from previous employers relevant information concerning the applicant's past performance and may consider such information in its evaluation. If an applicant does not wish USAID to contact a current employer for a reference check, this should be stated in the applicant’s cover letter, and USAID will delay such reference check pending communication with the applicant.
*Career Ladder position with full performance level of FSN-11 (Mission Order 495-2 Procedures for the Establishment and Recruitment of Career Ladder FSNPSC Positions).
